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The Payroll Administration and Legislation

Overview

Unemployment
Insurance Fund Act
(UIA) &Unemployment
Ilnsurance
Contributions Act
(uica)

Particulars of

Introduction to Payroll employment

Administration

Occupational
% Injuries and
Diseases Act

Working Time Income Tax Act

Skills development Act
& Skills Development

LeqVe Levies Act

Basic Conditions of Termination of
Employment Act (BCEA) employment
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The Payroll Administration and Legislation

What is payroll?

) Payroll is the process a company goes through to pay employees

(>) The list of employees in a business and the amount of
compensation due to each employee

() It can also mean the record of total earnings of all
employees for a company in a tax year
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The Payroll Administration and Legislation

The Payroll Environment

Company Policy
& Procedures

Payroll

Legislation

The total amount of money that should Establish the rules of conduct within an Payroll administration must happen
oYY ole[le RelUi R teN=YaalI[IVY-t-Ne LN K:lel[c[aAel@l | Organization, outlining the responsibilities within the framework of legislation

wages of both employees and employers. affecting the payroll.

Company policies and procedures are in
place to protect the rights of workers as
well as the business interests of

employers.
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Payroll Administrator Role

Payment of Third Record Keeping
Parties

Document and Reporting
Detect

=

v

Transfer File Reconciliation of
Statutory payroll reports
Returns
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The Payroll Administration and Legislation

The retention of documentation

All documents utilized for payroll data capture must be stored

Supporting Statutory
Documentation Documentation

Overtime Claims
EMP201: Monthly

Declaration
Leave Application form
UIF Declaration File
Notification of bank

detail changes
J IRP5/1T3(a) Tax

Certificate




The Payroll Administration and Legislation

Basic Conditions of Employment Act
(BCEA)
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Payroll

Administration and Legislation

BCEA

Regulate the right to fair labor practice, by controlling various employment

conditions , more specifically

==: [

| —

: : Leave Written Termination of
Working Time :
entitlement terms and employment
conditions
of

employment
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The Payroll Administration and Legislation

Recording & Validating Employee Records

BCEA refers to “preservation of secrecy”

Guidelines:

« Secure printer
- Agreement of confidentiality
- Documents should be hand delivered

- Do not share personal or payroll data unnecessarily over the
phone

« Reports and payslips, if printed must be stored in a lockable
cabinet

« Payroll data must be protected screen positioning is important

 Payroll System should be guarded by a Password
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The Payroll Administration and Legislation

Application of The Act

The National

N . n id Volunteer
Defense Force @U paid Volunteers

The National
Intelligence
Agency

. @ Employees on
vessels at Sea

The South
Africa Secret .
Service
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Provisions in Contract of Employment

The BCEA is always applicable in terms of employment

except where:

Terms of
employment
contract is more

favorable to the
employee
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The Payroll Administration and Legislation

Working
Time
Ordinary Working Hours
Overtime

Meal Interval

Daily Rest Period
Night and Sunday Work

Public holidays

Weekly Rest Period
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The Payroll Administration and Legislation

Working time and rules

Act regulating working time does not apply to the following Employees:

Workers in Senior Sales staff that Workers who work Employees earning
Management (Who R211 596,30 or more
.. travel and regulate less than 24 hours
make hiring and . : : as from 1 March 2021
LS their own working In a month.
termination TG

decisions)




The Payroll Administration and Legislation

[
Ordinary Working Hours @
[ —

Employees can work a
maximum of 45 hours per

week Employees working with

An employer may not require or permit an th'e public —The working
time can be extended
up to 15 minutes per day,

- 45 hours in any week; mMaximum 60 minutes
« 9 hours in any day if the employee works per week

employee to work more than:

5 days or less in a week; or

« 8 hours in any day if the employee works

more than 5 days in a week

PAYSPACE
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Overtime

® Agreement

(>))Maximum 10 hours per week

Not more than 12 hours on any day

Agreement lapses after 1 year
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1,5 times the

hourly rate

=

and Legislation

Overtime

1,5 hours paid time
off for every hour

worked

e

1 time the
hourly rate Plus

0,5 hour paid time off.

&
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Overtime Case Study- Calculation
of overtime pay

Tshepo earns a salary of R10 000
Normal working hours: Monday-Friday, 08h00-1/h00

Company policy: Employees are paid at 1.b times their normal hourly rate for every overtime
hour worked

« 5 days aweek
» 8 hours aday

» 21,67 days ad month
173,36 hours a month

If he works 3 hours overtime on a Monday, what will his overtime earning amount be?
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The Payroll Administration and Legislation

Overtime Case study-Solution

Basic Salary
x hourly rate

Average working hours per month

Salary 10000/173,36 hours 3 Overtime hours Salary R10 000/ 173,36
per month X 1,5 times the hourly rate hours per month

X 3 overtime hours = 4,5 hours paid time off X 3 Overtime hours
worked worked

X 1,5 times the hourly rate X 1times the hourly rate
= R259,58 = R173,05

3 Hours X 0,5 times

= 1,5 hours paid time off

PAYSPACE
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Meal
Interval

¢3¢

PAYSPACE



The Payroll Administration and Legislation

Daily and weekly rest period

» A daily rest period of at least 12 consecutive hours between ending recommencing work
« A weekly rest period of at least 36 consecutive hours

« Can be reduced to 10 hours by agreement
- If employee lives on the premises (i.e, domestic workers, caretakers and farm workers)

« Has a meal interval of at least three hours

PAYSPACE
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Work on Sunday

. Empl Employee .
1,5 tlmes 'EP OYﬁe does not 2 tlmeS
the orc nartty S -7 hourly rate
works on a work on
hourly Sunday

Sunday

rate

- Employees must at least receive their daily wage
- If a shift falls on a Sunday and partly on another day, the entire shift is deemed to have

been worked on Sunday, unless if the biggest portion falls on other day
PAYSPACE



Work on Sunday Case Study-
Calculation Sunday pay

Thabo earns a salary of R 20 000
Thabo’'s normal working hours: Monday to Friday 08h00 - 17h00.

Company policy: The company pays work on Sundays according to BCEA.

5 days a week
« 8 hours aday
» 21,67 days a month
173,36 hours a month

If he works 3 hours overtime on a Monday, what will his overtime earning amount be?
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The Payroll Administration and Legislation

Work on Sunday Case study-Solution

Salary 20000

Sunday pay = X 3 hours worked X 2 times the hourly rate = R692,20

173,36 hours per month

Salary 20 000
173,36 hours per month

Normal daily rate = X 8 = R922,93

The expected Sunday pay is less than the normal daily rate
Therefore, Thabo is entitled to his daily wage of R922,93

PAYSPACE



Work on Sunday Case Study 2-
Calculation Sunday pay

Nathi earns a salary of R 9 000
His normal working hours: Sunday to Thursday 08h00 — 17h00.

Company policy: The company pays work on Sundays according to BCE.

» 5 days aweek

» 8 hours aday

» 21,67 days a month

« 173,36 hours a month

If Nathi works 3 hours on a Sunday , what will his Sunday Payment amount be?
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The Payroll Administration and Legislation

Work on Sunday Case study 2-Solution

Salary 9000

X 5 hours worked X 1,5 times the hourly rate = R389,36

SuNday PAY = 7335 hours per month

Salary 9000

173,36 hours per month < & = k415,32

Normal daily rate =

The expected Sunday pay is less than the normal daily rate
Therefore, Thabo is entitled to his daily wage of R415,32

PAYSPACE



The Payroll Administration and Legislation

Night Work

Work performed after I8h00 and before
06h00 the next Day

By agreement

Compensation e.g Shift allowance/
Reduction of working hours

Transportation Available at
commencement and conclusion of work.
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Regular Night work

Regular night work — 1 hour after 23:00 and before 06:00 at least 5 times

a month or 50 times a year

. Inform of right to
Medical examination

Compensation

The employer

Transportation is
responsible

for

Inform of health . e Transfer if health is
and safety Affected and if practical

hazards

PAYSPACE
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A dministration and

Employee works on

Public Holiday

Double the normal wage
Or
If greater, the normal wage
+
The amount earned for the
day

Legislation

Public Holiday

Employee does not
work on the Public

Holiday

Normal Wage

Employee works on

a public holiday

Normal Wage

+

The amount earned on

that day

Employee does not

work on the Public

Holiday

NO payment
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Sick Leave

ﬁ Annual Leave

o Maternity Leave
The Payroll Administration Legislation a y
LEAVE a Lamily
E Responsibility
Leave

Parental Leave

Adoption Leave

Commissioning
Parental Leave



The Payroll Administration and Legislation

Annual Leave

Leave Cycle- 12-month period

ntitlement-21 Consecutive days (3 weeks

5 day worker: 15 days minimum
6 day worker: 18 days minimum
1 day for every 17 days worked

1 hour for every 17 hours worked

An employer may not
pay out leave except on
termination.

Employer must
grant leave no
later than 6

Leave may not run
concurrently with
another leave

months after end

of leave cycle Leave is paid at

remuneration rate
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Sick Leave

Entitlement-6weeks

On the 7nth month
employee | entitled
to the full 30 days

1 day for every
26 days worked

for the first 6
mohnths

minus any sick leave
already taken

Leave is paid at
wage rate
&
can not be
carried over to
the next cycle
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Family Responsibility Leave

Leave Cycle-1year

Entitlement-3days

Applies when a child is sick or
In the event of death

Employer may
require
reasonable

When the employee's

Paid at wage rate child is born, they

must apply for
parental leave not
family responsibility
leave

proof

SPACE



The Payroll Administration and Legislation

Maternity Leave

At least 4 Miscarriage in the
consecutive ° * third trimester — 6
months weeks

Protection
against
hazardous work

4 weeks before
the expected
birth or

On a date the
medical practitioner

Payment of
maternity leave

or midwife certifies is not regulated
it necessary by the BCEA
-Have to claim
from UIF

PAYSPACE
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Parental Leave

prospective ado

court, pending t

first

An employee who is a parent and who is not entitled to
maternity leave/adoption leave or commissioning
parental leave is entitled to at least ten consecutive
days parental leave (does not include the weekend if
you don’t usually work during the weekend).
Parental Leave commmences on the day:

» The adoption order is granted, or

« That a child is placed in the care of a

otion parent by a competent

ne finalization of an adoption

order in respect of that order whichever occurs

Paid by UIF subject to certain rules and conditions
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The Payroll Administration and Legislation

Adoption Leave

» An employee who is an adoptive parent of a child who is below the age of two, is entitled to
adoption leave of at least ten weeks consecutively, or parental leave as explained before.
« Adoption Leave commences on the day:
» The adoption order is granted, or
« That a child is placed in the care of a prospective adoption parent by a competent court,

pending the finalization of an adoption order in respect of that order whichever occurs first
. If there are adoptive parents/prospective adoptive parent, one of the adoptive parents is

entitled to adoption leave and the adoptive parent is entitled to parental leave, the selection

of choice must be exercised by the two adoptive parents

PAYSPACE



The Payroll Administration and Legislation

Commissioning Parental Leave

« An employee who is a commissioning parent in a surrogate mothernood agreement
Is entitled to commissioning parental leave of at least ten weeks consecutively, or

the parental leave as explained before.

« Commissioning Parental Leave may commence on the day:

» The child is born as a result of a surrogate motherhood agreement.

PAYSPACE



The Payroll Administration and Legislation

Leave entitlement Case Study

Justine is a New starter in the company. The company calculates leave as per BCEA.
Justine's normal working hours: Monday to Friday 08h00 — 17h00.

What will her leave entitlement be in the first 6 months of employment for the
following leave types:

Annual Leave
Sick Leave

Family Responsibility Leave

PAYSPACE



The Payroll Administration and Legislation

Leave entitlement Case Study

Solution

3 family
responsibility days

upfront

Wage Rate

Sick Leave

1 Sick Leave Day per month X
6 Months

= 6 Leave days

Wage Rate

SPACE



The Payroll Administration and Legislation

Employee Income

Remuneration WAGE
Cash or in kind for work Cash for ordinary hours
done of work

Used for the Payment of ;

Used for the Payment of:
= Annual Leave

= Family Responsibility

= Termination Leave Leave
= Severance Pay » Sick Leave
= Notice Pay

To enable work

to be done
Excluded

For Work done
Included

SPACE
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Remuneration

Payment in money
and/or in kind for work
done-

Wage
Payment in money
for ordinary hours
of work

Any other amount
received above and
beyond wage, this can
be pension, fringe
benefits

PAYSPACE
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Definitions of Payroll Components

Allowances

Cash Components of an
employee’'s remuneration
e.g. salary, overtime or

bonus

Deductions

Components deducted
before the net pay is
determined e.g. loans,

pension or medical aid

Net Pay

Net pay refers to the
amount an employee
takes home, not the
amount it costs to

employ them

Company
Contributions

Contributions made by
the company on behalf of
the employee. e.g. UIF
and SDL

Fringe Benefits

Non- cash perks e.g. a

compdany car



[ e

ayro

Il Administration and Legislation

Included in Remuneration

Salary

Commission

Overtime

Fixed travel allowance
Guaranteed bonus

Shift and standby allowance
Fringe benefits, e.g. company car
Company contributions, e.g.
pension, provident, medical aid

Remuneration for work done

Excluded in Remuneration

Reimbursements

Reimbursive travel

Subsistence allowance

Other allowances e.g. cell phone,

computer, tool, uniform etc

SPACE



PARTICULARS OF
EMPLOYMENT

1. Written particulars of employment
2. Keeping of records

3. Payment of remuneration

4. Information about remuneration

5. Deductions from remuneration
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» Full name and address of the employer
« Name and occupation of employee

* Place of work

» Date of employment

» Ordinary hours and days of work

- Wage rate

» Rate for overtime

» Other cash payments

 In kind payments

Written Particulars

An employer must supply an employee when the employee commences
employment, with the following in writing:

Frequency of remuneration
Deductions

Leave entitlement

Notice period

Council information
Company

list of any other documents that form part of

the contract

SPACE
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Keeping of records

Employer must keep record of at least:

Employee’s name
and occupation
Date of birth if
age

Record should be kept for 3 years from last date of entry

Remuneration paid

PAYSPACE



Information about Remuneration

The employee’s payslip must include:

» Employer’'s name and address

«  Employee’'s name and occupation

« Period of payment

 Remuneration in money

« Any deduction made from the remuneration

+  Actual amount paid (Net pay)

If relevant, include
Employee's rate of remuneration and overtime
Number of ordinary and overtime hours worked in that period
Number of Sunday and Public holiday hours worked in that period

If an agreement to average working time has been concluded . The total numlber or ordinary and

overtime hours worked in the period average

SPACE



Deductions from Remuneration

Must specify
the nature

Statutory Court orders g it
By agreement deductions e.g., OP quan Idy Overpayments
e.g., tax garnishee or dny goods

purchased by
the employee

] Fault of the employee
doss of Employer has followed a fair
amage procedure

to the : Debt does not exceed the loss

employer or damage

Deductions <25% of earnings

SPACE
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Payments upon termination

TERMINATION

OF @ Severance pay

EMPLOYMENT



The Payroll Administration and Legislation

Notice Period

1week
Employed for 1 year or more,
Employed for Employed for or
less than 6 more than 6 Its a farmer or domestic
months months but less

worker who has been
employed for more than 6
mohnths

than a year

Employee is not allowed to take any leave during the notice period

SPACE



Payments upon Termination

Time-off Annual leave

o [U]= days due

PAYSPACE



The Payroll Administration and Legislation

Severance Pay

» 1 week’s remuneration for every completed year of
continuous service

» Dismissed due to operational requirements

 Offer alternative Employment — Employee
Refuses — No Severance Pay

PAYSPACE
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Severance Pay Case Stuay

Employee B was employed on Ist of January 2013. The employer
offered the employee alternative employment at another branch 5
km’s away from the current place of work.

The employee refused the offer for alternative employment.

Because of operational requirements on the 31st of March 2020 this
employee was retrenched.

How many weeks of severance pay is this employee entitled to?

PAYSPACE



The Payroll Administration and Legislation

Severance Pay Case Stuay
Solution

Employee B is not entitled to any severance payment since he has refused
an alternative employment offer 5km’s away from the current place of

work.

As mentioned above “An employee who unreasonably refuses to accept
the employer’s offer of alternative employment with that employer or any
other employer, is not entitled to severance pay. ”“

PAYSPACE



Certificate of Service

- Employee’s full name

- Name and address of employer

- Description of any council

e Date of commencement and termination
of employment

« Job title of brief description of
employment

c Remuneration at the date of termination

- If employee requests, the reason for
termination

SPACE
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Income Tax Act
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INncome [ax

Governments need money to provide basic services such as education,
policing etc., therefore government levies taxes

The 4th schedule to the Income Tax Act deals with remuneration and
employees

Employee's tax consists of PAYE

Employee's tax is an advance payment against the liability for income tax at
the end of the tax year

The employer must deduct tax from all regular or periodic remuneration
paid or payable to the employees

PAYSPACE



The Payroll Administration and Legislation

Calculation of Nett Remuneration

Taxable Earnings

+ Taxable Fringe Benefits

Gross Taxable Remuneration

- Tax Deductible Deductions (Up to a limit)

Balance of Remuneration (Net Remuneration)

PAYSPACE
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Taxable Earnings

Salary

Overtime
&
Bonuses

mmission

% of Travel allowance (80% = norm)
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Taxable Fringe Benefits Examples

Company car

Free or cheap
7. residential

Medical aid
H .
accommodation

| 3 Free or cheap
Low or Interest 4 services from
free loan the employer

PAYSPACE



Taxable Deductible Deductions

Pension fund (to a certain limit)

Payroll Giving ° Q

Retirement Annuity fund (to a certain limit)

Provident fund (to
a certain limit)

SPACE
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Payment of Contributions

&

Payable by Paid to SARS - Before the 7th of the
employer- tax EMP201 Return month
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EMP201 Declaration

The EMP201 is @ YV SARS

Monthly Employer Declaration

[ EMP201

M

TAXPRO1

p(]yment deCIOrGtiOn in oyerDetaiIs

Other Elame

which the employer S
declares the total S -
payment together with |
the allocations for PAYE, | e cate

S D I_, U I F O n d /O r ETI Voluntary Disclosure Programme

Is this declaration made in respect of a VDP agreement with SARS? Y N VDP Application No.

(e m p I Oy m e nt tO X [Pena[tv of 10% is payable on late payments. Interest must be calculated on a

daily basis at the applicable prescribed rate. To view the table of rates, go to www.sars.qov.za

o ; Rt No
incentive ). e —
lcennve(ETl)
oL R , + UF R
Penaly R , + Interest R

Completed and

Payment Period (CCYYMM)

NetTotal R

NetTotal R

Net Total R

Total R

Submitted by the 7th of

Tax Practitioner Registration No. %g hfioracut}oner's

each month.

| declare that the information given on this form is complete and correct.

Date (CCYYMMDD)

For enguiries go to www sars.gov.za or call 0800 00 SARS (7277)
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IRP5/1T3(a) Tax
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An IRP5 tax certificate is used by the employee to complete the
employee’s income tax return for a specific year.

Copies of these certificates must be filed by the employer who issues
them every year
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EMP501: Employer Reconciliation Declaration

 Interim EMP501 Reconciliation
Declarations must be submitted
to SARS, usually by the end of
October, reconciling PAYE, SDL, UIF,
and ETI (|f applicable) from March
until August.

 Interim reconciliation period —
which is for the period 1 March to
31 August; and 1 September to 28
February.

Annual reconciliation period — which
Is for the full tax year 1 March to
28/29 February

YV SARS

Does the Reconciliation include ETI? Y IXIN

Business Information

Employer Reconciliation Declaration

EMP501 | ™

OINFMOT

T20man Paniec of Roooechionen PAYE
Yoar (CCYY) 2019 1OCYYW) 201808 R N

Indpeor

Tax Practitioner Details (if applicable)

Fagranos Teldio,
‘e

Contact Details

Frat Noere

Sumane

Posidon had
2 Bzhiss

B Tol b sk

t~o

Reason for Over / Understatement of Declaration

Payroll Systems Details

Declaration

Payrol System

COhor weoly

rmm

docluo Dot
This reconclialion is bue and comedt and Pl ol tax levies and atobitione o bé dedodsd has

been declared 30d ol poyreets Cedaned Mave Deen made. | hicely sconpt Faity for any dfererces dus

0000MCOCO00CK
0000000000000

Daie {CCYYMMDO)

For enquifies 9o 1 www s, gov 23 of ¢l 0800 00 SARS (T277)

Feaso onsam you 900 o’
e 2 fnes of X' ove
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Skills Development Act (SDA) & Skills
Development Levies Act (SDLA)

Frrplzpa WzeaTan

--------------

Sarkra:

By T SiMmieg Rablmeewm s Oawll Do
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Skills Development

Act
Purpose
o Encourage learning and development in South
Africa by improving
» Productivity
» The quality of life
o Promote self-employment

SPACE



he Payroll Administration and Legislation

Skills Development Levies Act

Exempt Employers Exempt Employees
 Public service employer
 Annual remuneration * Employees employed
less than R500 000 under a learnership
- Religious or charitable agreement
institution
- Public, provincial or - Independent contractors

hational entities
receiving 80% of their
funding from parliament
Exempt municipalities

ii Refer to paragraph 13 of the case study document
= PAYSPACE



T h e Payroll Adminis¢tration a n d Legislation

SDL, Components excluded

The SDL Contribution is calculated on the Balance of
remuneration as defined in the fourth schedule to the
Income Tax Act, with the following exclusions.

« Pensions, superannuation allowances or retirement allowances
e Annuities

« Payments for relinquishment , termination or loss of office or
employment

* Lumpsum payments.

SPACE
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Calculation of Levies

Taxable Earnings

+ Taxable Fringe Benefits

- Tax Deductible Deductions

= Leviable Amount (Net Remuneration)

Leviable Amount x 1% Balance of Remuneration

Payment of Levies

Payable by the employer
Paid to SARS — EMP201 Return

Before the 7th of the next month
SDL

PAYSPACE
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SDL Calculation Case Study

Puleng is an employee in the company his Payslip is shown below. Please use his payslip to calculate his SDL
amount payable by the company.

— - —re — — e - - ,

Basic Pay 69.550.00 3601 69.550.00
Cell Phone Alowance Taxable 750.00 3713 750.00

| 7030000] | 7030000

Tax Pad

UIF Employee
Provident Fund EE

PAYSPACE



Discretionary Grants -
80% Pivotal and 20%

Mandatory Grants — 20%

Discretionary

» Workplace Skills Plan, and
» Learnerships

» Unit-standards

Implementation based/assessments

» Progress reports

» Pivotal training plan and
report

* Plan and implement
training

» Workplace Skills Plan

PAYSPACE



e

Payroll Administration

a

n

d

Legislation

Skills Development

Levies

The Company

Pays Skills Development Levy to
SARS

( 1% of the Company’s total
Remuneration)

SARS

Receive a %, as determined
by your SETA

Back from successful claims

—
Allocates the Levy to the SETA

During the year you can claim for:

pun4 A1euoi1819siq JO %08)
Se ‘%G‘6t 01 dn aA|908Y

1e9A V1 3S
91 JO pud dyj e Y1V /dSM Hwans
pled AA87 JO %0BQ %0g 9A898Y
pled AAa7 JO Xoeq %0Z 91809y
sjuelr) |el0Ald 01 paledo||e
¥oeq ‘VAJS J1noA AQ pauiwialap

<
<

The Company’s SETA

SETA retains up to
10,5% of the levy for
admin purposes

Remaining surplus of
Discretionary Grants
paid to NSF

PAYSPACE
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Unemployment Insurance Fund Act (UIA) &
Unemployment Insurance Contributions Act
(UICA)

................

---------
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T h e Payroll Adminis¢tration an d Legislation

Unemployment Insurance Act

Purpose

» To provide short-term relief for employees
who become unemployed or unemployable
due to

» lllness

» Retrenchment

« End of contract

« Adoption and maternity leave

» For the dependents of a deceased employee

PAYSPACE



Unemployment Insurance

Any natural
person who
receives
remuneration

Any person
paying
remuneration
to an employee

PAYSPACE



Excluded Employees

A member of

the National

The President, Assembly, a
Deputy permanent

A member of an
Executive
Council or a
member of a
provincial
legislature

Any member of
a municipal
council, a

President, o delegate to the
Minister, a National
Deputy Minister Council of
Provinces, a
Premier

traditional
leader

PAYSPACE



T h e Payroll Adminis¢tration and Le gislation

UIF Limit

Annual Limit Monthly Limit

R212 544.00 R17 712.00

PAYSPACE



T h e Payroll Administration an d L e gislation

Calculation of Contributions

Taxable Earnings (excl. Lump sum, Commission, Restrain of Trade)
+ Taxable Fringe Benefits

= Leviable Amount (Gross Remuneration)
Leviable Amount x 1% for both employer and employee
Apply UIF Limit to Leviable Amount

UIF is an employee deduction as well as a company contribution

SPACE
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UIF Calculation Case Study

Mark is an employee in the company, his Payslip is shown below. Please use his payslip to
calculate the UIF amount ( Travel Allowance 80% Taxable)

First Names : Keypurs Last Name : Mark
Empl. Number : EMP1619
Period Start Date: 01 Jun 2020 Period End Date : 30 Jun 2020 Payment Date : 26 Jun 2020
Engagement Date : 01 Jun 2020 Termination Date : Grade : Grade B
Tax Status : Standard Employment (Normal) Pay Rate : 20000.00
Ordinary Days : 21.67 Ordinary Hours : 173.36
Bank Name: Account Number :
Tax Ref. Number: Currency : ZAR Company Reg. No: 123456789
UIF Number: 0000000000 Frequency : Monthly
256 Nassau Street, Witpootjie, Witpootjie, 1818
Income I Qty | Current tmcese | yTD Amount
Basic Pay 20,000.00 3601 20,000.00
Cell Phone Allowance Taxable 500.00 3713 500.00
Overtime @ 1.5 5.00 865.25 3607 865.25
Travel Allowance 1,000.00 3701 1,000.00
Total Earnings 22,365.25 22,365.25
Deductions Balance | Current| ™= &%|" ¥YTD Amount
Tax Paid 3,196.73 4102 3,196.73
UIF Employee 148.72 4141 148.72
Medical Aid EE - Discovery Classic Priority 1,430.50 1,430.50
Total Deductions 4,775.95 | 4,775.95
Net Pay 17,589.30
|Padtago Structure Breakdown Amount| | Company Contributions Curuntl e YTD Amount
Basic Pay 20,000.00 | | Meascal Akd CC - Discovery Classic 1.430.50 4474 1.430.50
Total Package 20,000.00 | oty
. | UIF Employer 148.72 4141 148.72
Fringe Benefits / Personal | Current "-'-""| mmm] Toes CCn 157022 Y
Medical Aid Fringe Benefit 1.430.50 3810 1.430.50
Total Fringe Benefits 1,430.50 | 1,430.50 | | —oave Ancre ——
Annual Leave 125 1.25
Sick Leave 30.00 30.00

PAYSPACE



UIF Calculation Case Study

Taxable Earnings
Salary R20 000
+ Overtime 1.b R865H,25
Travel Allowance ( 80% taxable  R800
+  Portion)

+  Cell phone Allowance R500
+  Fringe Benefits
Medical Aid R1 430,50
=  UIF Remuneration R23,595,75
UIF Remuneration X 1% R23595,75 *1%
R235,95

The amount used in the calculation of UIF Contribution Must not exceed the monthly UIF
Limit of R 14 872,00
Employer Contribution R148,72

Employee Contribution R148,72
SPACE



T h e Payroll Adminis¢tration an d Le gislation

UIF Claims

COmpCInieS Company’s pay 2% SARS
S
oR
S
M
O
Q
Q
S

Employee claim from UIF Commissioner Sliding
S I [J [
Employee S UIF Commissioner
minimum of 38% and Maximum 60% DepCI rtment of labor

SPACE
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EMP20]

Return




T h e Payroll Adminis¢tration an d Le gislation

Return of Employee Details

The UIF Commissioner needs the return of employee
details by the 7th of the following month.
» UI9 Return

* Fax, or

» E-mail declarations@uif.gov.zo

PAYSPACE
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UIF Monthly Declaration — UI19

UNEMPLOYMENT INSURANCE ACT 63 OF 2001

Employers Declaration of Employees for the month of

Information to be supplied in terms of Section 56{1&3) read with Regulation 13(1&2)

UI-19

An employver must by the seventh day of each month inform the Commissioner of any changes ansing dunng the previous month regarding the employer's contact detals or emplovees remuneration detals
mcluding new appointments and termination of service. The employer must forward this form 1o the Unemployment Insurance Fund at (012) 337-1943/44 or 337-1580/81/82 or submit same al any branch

of the UIF which 1s closest to the employer. The completed form can also be faxed (o any of the following numbers: Pta (012) 309 5142/5286; Jhb (011) 497 3293: Dbn (031) 366 2156; Polokwane

(015) 290 1670; Mmabatho (018) 384 2658; East Ldn (043) 701 3263; Blftn (051) 447 9353; CT(021) 441 8024:Witb (013) 656 0233;PE (041) 586 1541:Gmn (011) 873 2219:George (044) 873 2568;
Pmb (033) 394 5069; Kimberley (053) 832 T218.
1. EMPLOYER DETAILS

1.1 UIF Employer Reference No

@1.3 Trading name of business

! D Branch No

1.5 Address where employees listed in Item 2 work (if different to the address in 1.4)

1.6

1.2 PAYE Reference No (If registered with SARS)
|.4 Physical Address

Postal address

1.7 Co. RegNo (CIPRO No)

1.8 E-mail address 1.9 Fax No [.10° Phone No .11 Authorised person®*®
1. EMPLOYEE DETAILS
A B C Do+ E* F L H 1 J e
Surname Initials 1D Nombser Total [Ciross) Total Commencement date of Termination Dute Rewson for I mulic wte If nim-
{13 Digit bar-coded K54 LD Mo Remuneration paid Hours Employment Termination whether Contributor
ty Emploves Per Worloed lize contribator stale renson
Mumih during e (4" T (Vs eales i
Month . .pl;.ili:;;‘:h coniributor hottom &f
L e o3
e 1 ES OR page)
page) NN

om | &MY |Y

¥

M| M

L. (Name of Employer), ID No , declare that the above information 1s true and correct. |
understand that it 1s an offence to make a false statement.
EMPLOYER SIGNATURE DATE
DESCRIFTIONS Coale (41 Heason for Mon-Contribution ***
e IT the emplover is not resident im the B35A; oris o body corporate not registered in the B5A; an suthorised person most carry 1 Temparnry emplovees (less that 24 howrs per month)
out the duties of the emplover in terms af this Act. x Learners in terms of the Skills Development Act
= Hemuneration means actual basec salary plus payment in kind | Declare actual gross salary) 3 Employees in the Mational and Provincial spheres of Government
IT paiel Weekly, comvert wages (o monthly salary (weekly wages X 52712 4 Employees whe are repatrinted ot the end of their coniract of service
E*  Total Howrs Worked ie. Actual hours worked during the month {only applicable for employees that are paid per hour) 5 Employees who earm commission only
Emplovers may also submit these details electranically from payrells or sn the ULFs website st soww. labowr.geyv.ea i Mo incomie puid for the payroll periad
Tel. no (012) 337 16801700 T Employees in receipt of an (0d Age Pension from the State.
i Unly Applicable for Cammercinl Emplayers E Emplovees wha receive a pension payment from Emplayer
9 Ahave the ceilimg ((¥d Act)
REASON FOR TERMINATION CODES
2 Decemsed i Resigned 1o Hliness Aledically boarded 14 Business Closed
3 Retired T Constructive Dismissal 11 Retrenched Siall Redection 15 Death of Domestic Employver
4 Dismuis sl E Imsalvency/Luguidstion 1z Trunsfer to another Branch 1] Vilamtury Severnnce Fackage
3 Contract Expired 9 Maternity/ Audopiion 13 Absconded

Employers need to submit a
monthly UIF declaration (also
known as a UI-19 Form) to the
Department of Labor.

This document contains
information relating to UIF
contributions (employer and
employee) in respect of each
employee, as well as their
employment status and non-
contribution reason, if applicable.

Completion and Submission by
the 7th of each month

SPACE



he Payroll Administration and Legislation

Occupational Injuries
and
Diseases Act
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--------------
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The Payroll Administration and Legislation

Occupational Injuries and Diseases
Act

Purpose:

» When an employee meets with an accident or contracts
an occupational disease that results in his disablement or
death, such an employee or his dependents will be

entitled to the benefits provided for in this Act

SPACE



T h e Payroll Adminis¢tration and Legislation

Included Employees

Employee
under Casual/

Director or
member of a
closed
corporation

learnership or temporary
apprenticeshi employee

P

PAYSPACE



Excluded Employees

Member of the permanent

force or the SANDF

Domestic worker employed
in a private household

SPACE



T h e Payroll Administtration an d Le gislation

Assessment

2019/2020 Return of Earnings due on the 31st May 2020
Commissioner assesses the employer based on information on the return
Return — Online sulbmission

Department:
Labour
REPUBLIC OF SOUTH AFRICA

>‘

Navigation ONLINE SUBMISSION PORTAL Instructions

User Menu Urgent Notice to Medical Practitioners who can't link their practice to their profile Registration instructions

Please email your practice number, name and your details (don't forget your email address) to the following = o

RrRegister as a DOL :
email address: ccms@labour.gov.za

Online User

A correspondence will be send to you. Username:

Register a claim

We apologise for any inconveniences this has caused.

Password:

|

Organisation Representative Medical Practitioner login

Are you a representative of an organisation that Are you a medical practitioner seeking to capture a Forgot Password
requires to capture notification of accident claims and medical reports for compensation fund claims?
medical reports?

For any enquiries, please contact us on: 086 999 0090

Cick Here To Register

Once you have registered and logged in you will be

The duly authorised person acting on behalf of the able to utiliize the online submissions application to Heed Heo
organisation must register as an employer capture and update medical reports

representative first, and once the authorised person o o

logs in he/she will be able to link to your organisation If this is your first visit please create your profile by

with your CF Registration Number. ﬂnclfmgl t::e link on tlhe left hand panel 'Register

PAYSPACE



OID Limit

2019/2020

OID Iimit is
R458 520.00

2020/2021

OID limit is
R484 200.00




[ he Payroll Administration and Legislation

Included Earnings

Cash value

Bonus of of food and Travel
any kind quarters allowance
Regular Tangible
overtime Commission fringe

benefits

-All package components

SPACE



1e Payroll Administration and Legislation

Excluded Earnings

Subsistenc

Occasional Ex-gratia e and
overtime payments Reimbursiv
e travel
: Payments for Intangible
Reimbursements spgcific non - fringge
recurring benefits
tasks

SPACE



Report an accident
within 7 days and
claim within 12
months after
reporting

Reporting

Report a disease
within 14 days
and claim within
12 months after
reporting
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Payroll Adminis¢tration a n d Le gislation

Return of Earnings (W.As.8 return)

» The employer must submit
the Return of Earnings
(W.As.8 return) before 31
March every year and
provide the Compensation
Commissioner with the
amount of earnings paid by
the employer to his
employees for the period

W labour

‘ # Department:
l‘-, ALY ,‘I Labour
w REPUBLIC OF SOUTH AFRICA

COIDA, 1353 [ACT 130 OF 1333) Secfion FIY.
The Har , Pral_, Oe. . Rey., Flessrs | Mr, Vs,

RETURN OF EARNINGS

To be completed and submined by all emplovers to

Addeddaments Dival il
= ¥T Pretorla, OO
Companzatios House

Car Hamikon Streck & Soutpunsberg Rowd, Arcedin
S Call centre DAGOIDS5D 50

Duly origissl

documont will be sceeptad.

Information relating to sarminge [ctaff coste |
showld be kept For at least 4 gears,

REFERENCE NUMEBER

Teuf of sdgaddmcenk

O F¥arceh 2046 1 28 Febresrg 2000

Diake of izcug

[Ths i

cBurm musk b cobmttad on or baFoas

&1 March 07

Refer to the enclosed guidelines before completing the return,

1.1 ColCC Registration name [per Cipro). TIA|X| |YI|E|A|R E[N|D
Sole Proprietor: Name of ow ner.

1.2 Tradingname [if applicable)

1.3 Co or CC number. 2l0|0f0]0]0f8] 17307

1.4 Employer's |D number.

1.5 Unemployment Insurance n o. O] 6| O] 21 7] 3] 7] 1

1.6 Postal address. Mle |n|l |v|n ‘wWlo|o|d O F |F =
2|13 N |S]|p i
Flale i | B

1.7 Physical address.

SPACE



THANKS FOR LISTENING
WE’'LL BE ANSWERING QUESTIONS NOW

SPACE



